BRANDESTON PARISH PLAN - Meeting Minutes


Brandeston Parish Plan – Steering Group  Meeting Minutes – 18/09/2007
Venue:
Brandeston Village Hall
Present:


Nick Holland-Brown

Alastair Chapman

Clemency Cunliffe

Roger Cunliffe

Graham Edhouse

Henrietta Rogers
Peter Thurlow
Nick Hayward




1. Item 1 -  Apologies:

Paddy Fielder, David Fletcher, Annie Law, Laurie Moody, Sarah Thorne.
2. Item 2 -  Minutes of  Previous Meeting

Accepted.
3. Item 3 -  Matters Arising
NHB confirmed that SCDC Planning Department reps would be prepared to visit Brandeston. for the next meeting to explain Core Strategies affecting Brandeston.
4. Item 4 -  Action Plan 
4.1 Budget and funding application

Budgetary cost of printing/binding final report had been included but this was to be refined over the next few days and final submission passed to PC Chairman (David Risk) in time for 26/9 PC meeting.  NHB offered to obtain competitive quote from own printers.
            
4.2 Questionnaire
NH presented the latest full draft (circulated by email on 8/9), seeking comments.  NHB recorded his thanks to NH and AC for the work done to date.
Version 2 of this draft will be re-circulated for final proof-read once revisions have been included (eg: `opt-out’ options throughout; offer of help to anyone unable to complete the document).

The success of the questionnaire will be dependent upon the perception villagers have of its purpose.  Therefore proposed to seek a pilot review by some villagers through the Coffee Morning event.
Each distributor of the questionnaire should only have 10 houses to visit/collect from.

To preserve anonymity, the questionnaire should be delivered in a numbered envelope so that delivery and collection can be correlated, but no other reference to the specific household be held.

Collation of results to be by simple Excel spreadsheet rather than Access database.

Recipients to include those households clearly closely related to Brandeston such as those just beyond Brook Farm.

Separate questionnaire sheet to be drafted for visitors. 
4.3 Existing plans
Carried forward.

4.4 Stakeholders

Carried forward.  Identify and consult stakeholders and allow them to state personal views.  Stakeholders identified as anyone with an interest in Brandeston; eg lives/works here, has a marketing involvement or is an organisation with a role here such as utilities.  Consultation is the key and should be conducted as part of the resultant action plan for Brandeston.
5. -  Actions 
Confirm arrangements for the meeting with the Planning Department for 10/10.
                                                 ACTION NHB
Submit project budget and funding application, to include printing, distribution, social events, etc by 26/9 under covering letter to David Risk/Mark Hounsell on the PC.
            ACTION AC
Check if P. Council has any plans/strategies that should be considered via Mark Hounsell.
               ACTION  NH (C/F)  
List contacts (stakeholders) to be involved in consultation (eg Brandeston Hall, Queen’s Head PH, tourists at the pub).






 ACTION ALL (C/F)
Version 2 of Questionnaire to be circulated by email before next meeting.
      ACTION NH/AC
Seek review of Questionnaire via the Coffee Morning event.

            ACTION NH 

Draft visitors’ questionnaire sheet.


             
            ACTION AC
6. Item 5 -  AOB

None.
7. Item 6 -  Date of Next Meeting

Wednesday 10 October 2007, 8.00pm, Brandeston Village Hall, followed by Thursday 22 November 2007 (note changed date), 8.00pm.
Nick Hayward, 20/09/2007
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